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V:JAN2024
Please return the completed application form by email /post to:

Wirral Attendance Service
Wirral Council, PO BOX 290
Brighton Street, Wallasey CH27 9FQ

Tel: 0151 666 3433   Email: childlicensing@wirral.gov.uk 

Permit No

Issue date

Date cancelled





EMPLOYMENT PERMIT APPLICATION FORM
SCHOOL AGED CHILDREN

CHILDREN AND YOUNG PERSONS ACT 1933 and 1963
THE CHILDREN (PROTECTION AT WORK) REGULATIONS 1998
WIRRAL COUNCIL BYELAWS 1999




Please complete the application form in CAPITAL LETTERS/BLACK INK                    Email: childlicensing@wirral.gov.uk 


CHILDS DETAILS
	FULL NAME OF CHILD
	


	DATE OF BIRTH Verified to employer by birth certificate/ passport?
	

	GENDER
	 

	HOME ADDRESS & POSTCODE
	



	SCHOOL
	


	PARENT/GUARDIAN NAME
(print)
	
	PARENT/GUARDIAN CONTACT TEL NO
	



EMPLOYMENT DETAILS
	NAME OF EMPLOYER or BUSINESS
	

	ADDRESS & POSTCODE

	

	PERSON RESPONSIBLE FOR THE CHILD
	
	CONTACT TEL NO
	

	EMPLOYER EMAIL ADDRESS
	

	DESCRIPTION OF CHILD’S EMPLOYMENT
	



	PLACE OF EMPLOYMENT 
(IF DIFFERENT FROM ABOVE)
	




EMPLOYER’S DECLARATION

Employer Liability Insurance: I hereby make an application for a permit to employ the above-named child. I confirm that the company has Employee Liability Insurance which also covers children aged 13 plus who are part of the workforce. 

Risk Assessment: I confirm that I have completed a Health & Safety Risk Assessment for the child’s employment and have shared the findings of this with the child and their parent/guardian, as regulated by the Health & Safety (Young Persons) Regulations 1997. I also will ensure the child receives training/instruction on how to work safely and use appropriate Personal Protective Equipment (PPE) as identified in the risk assessment including infection control measures. 

H&S Review: The Risk Assessment will be reviewed regularly in line with government advice and the child is kept informed of how best to work safely in the employment. 
 
Working Hours: I will ensure that the child works within the hours stated in this application and that any amendment to the working hours is submitted in writing to the issuing local authority within one week of the change. 

If the child ceases to be employed I will notify/email the Local Authority within 14 days to enable the permit to be cancelled. 


Signed ………………………………………………………………….. Date ………………………………………….   

Position in Company ………………………………………… Print Name …………………………………………


DAYS AND HOURS OF EMPLOYMENT

	TERM TIME
	FROM
Start Time
	TO
Finish Time
	TOTAL HOURS 
	BREAKS
Include breaks in the working day
	GUIDANCE NOTES

	Monday 
	

	
	
	
n/a
	Maximum of 2 hours per day (All age groups)

1 hour before school (from 7am) & 1 hour after school
Or
2 hours after school (to 7pm)

	Tuesday
	

	
	
	
	

	Wednesday
	

	
	
	
	

	Thursday
	

	
	
	
	

	Friday
	

	
	
	
	

	Saturday
	
	
	
	1 hour is legally required if working more than 4 hrs
	Child may work for up to 5 hours (Age 13/14) or 8 hours (Age 15/16) excluding breaks 

	Sunday
	
	
	
	
n/a
	Child may only work for 2 hours between 7am – 7pm (All ages) groups)

	TERM TIME HOURS (PER WEEK)
	
	Maximum 12 hours (All age groups)



	SCHOOL
HOLIDAYS
	FROM
Start
	TO
Finish
	TOTAL HOURS
	BREAKS
Include breaks in the working day
	GUIDANCE NOTES

	Monday 
	

	
	
	1 hour is legally required if any child is working more than 4 hours
	Aged 13 – 14 - Child may work for 5 hours per day /up to 25 hours per week between 7am – 7pm excluding breaks

Aged 15/16 - Child may work for 7 hours per day /up to 35 hours per week between 7am – 7pm excluding breaks

	Tuesday
	

	
	
	
	

	Wednesday
	

	
	
	
	

	Thursday
	

	
	
	
	

	Friday
	

	
	
	
	

	Saturday
	

	
	
	
	

	Sunday
	

	
	
	
n/a
	Child may only work for 2 hours between 7am – 7pm (All age groups)

	HOLIDAY HOURS (PER WEEK)
	
	Maximum 25 HOURS OR 35 HOURS



OCCUPATIONS PROHIBITED TO SCHOOL CHILDREN (BYELAW 3)

No child of any age may be employed – (a) in a cinema, theatre, disco, dance hall or night club, except in connection with a performance given entirely by children; (b) to sell or deliver alcohol, except in sealed containers; (c) to deliver milk; (d) to deliver fuel oils;  (e) in a commercial kitchen; (f) to collect or sort refuse; (g) in work more than three metres above ground level; (h) in employment involving harmful exposure to physical, biological or chemical  agents;  (i) to collect money or canvass door to door; ( j) in work involving exposure to adult material or in situations which are for this reason otherwise unsuitable for children; (k) in telephone sales; (l) in a slaughterhouse or in a butchers shop or other premises connected with the killing of livestock, butchery or preparation of carcasses or meat for sale; (m) as an attendant in a fairground or amusement arcade; (n) in the personal care of residents of any residential care home or nursing home unless under the supervision of a responsible adult

EXTRACTS – BYELAWS RELATING TO THE EMPLOYMENT OF SCHOOL CHILDREN (April 1999)
· No child may be employed in any work out of doors unless wearing suitable clothes and shoes (Section 8)
· Within one week of employing a child the employer must send to the Local Authority an application for a Work Permit (Section 9)
· Before issuing a Work Permit a Local Authority may require a child to have a medical examinant (Section 11)
· A child may only be employed in accordance with the details show on his/her work Permit (Section 13)
· The Local Authority may at any time revoke a child’s work permit if it believes that 
    (a) the child is unlawfully employed
    (b) that his/her health, welfare, or education are suffering or likely to suffer as a result, of the employment (Section 15)

SAFEGUARDING: Please note that the employer and staff at the workplace are not vetted or DBS cleared to work with children through this legislation. The responsibility for checking the suitability of staff in this instance lies with the employer.

PARENT/GUARDIAN CONSENT
SCHOOL / EDUCATION
	[bookmark: _Hlk46945085]1
	Is the school named on page 1 the school at which your child is registered?

	YES   /   NO

	2
	Does your child attend school regularly and punctually? The employment on a school day must not interfere with school attendance and attainment. 

	YES   /   NO


HEALTH
	3A





3B
	Has your child suffered any major illness, accident in the past 3 years which could affect their ability to carry out their employment safely?                                                                     YES/NO                If YES please describe




Does your child have a registered disability or any ongoing medical condition, e.g. mobility, eyesight, hearing, epilepsy, allergies etc to which consideration should be given to enable them to carry out their employment safely                                                                                                                                                    
                                                                                                             YES/NO                If YES please describe






	4
	Is your child using any prescribed medication which could impact on their health and safety in the proposed employment?
	YES   /   NO

	5
	Are you satisfied that your child is fit and able to carry out the task and duties described in this work application?
	YES   /   NO


OTHER EMPLOYMENT
	6
	Is your child employed in any other work other than the work listed in this application?                        YES   /   NO
If YES please supply the name/address of the employer, job role and the hours/days








	PARENT STATEMENT OF CONSENT 

	Tick √

	I consent to my child undertaking the employment specified in this application and confirm that I am satisfied that my child is fit to carry out this work.

I will ensure that the employment does not impact on my child’s health, education progress, school attendance and punctuality and understand that a work permit can be revoked (section 15) if the local authority believes that the employment is impacting on my child’s health, safety, welfare, or education.

	

	RISK ASSESSMENT
I confirm that the employer has shared information either verbally or in writing (if 5 employees or more) with myself and my child about the health & safety risks associated with the job, including infection control measures, hazardous material, provided personal protective equipment deemed necessary and has given advice on working safely prior to my child taking up the employment. 
	



PARENT/Guardian NAME (Print):………………………………………………………………………………

PARENT/Guardian SIGNATURE: ………………………………..………..… DATE: ………………………    

PARENT EMAIL: ………………………………………………………………………….…. (Please print clearly)

Please note: A copy of the work permit will be sent to the Employer, Parent and School by a secure email link. On receipt, you may be prompted by the link to set your own password or passphrase unique to you. Please keep your password for future secure emails from Wirral Council via Secure email.
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